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Recommendation

TC9-1. Revise procedures to require that proof of publication for invitation(s) to bid is retained
with the bidding documentation to ensure the complete bid package is kept intact.

Response by District

TC9-1. The District has transitioned from program-wide storage of all proof of publication
affidavits to project-specific storage to provide easy access to files. The date of
publication is published on the bid schedule.

VLS’s Assessment of Response by District

VLS reviewed the District’s response and agrees that the action taken is appropriate to address
the recommendation made by VLS. According to the Director of Contracts, the project-specific
storage was implemented following VLS’s test of controls. Storage of proof of publication
affidavits in a project-specific structure to minimize risk of missing/lost documentation is
deemed reasonable; however, because this change was implemented after VLS's test of
controls, VLS has not verified that this new process has been implemented.
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